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Review Incomplete Departmental Deposits 

 
1. Navigate to Accounts Receivable > Payments > Online Payments > UM Prepare Deposit 

 Enter Dept ID 

 Deposit Status = New 

 Click Search  

 

 
 

2. Select Deposit by clicking on Deposit ID 

 

 
 

3. Review Deposit, if deposit is not valid click on the Delete Deposit button.   

 
 

 

 


