Controller’s Office

UNIVERSITY OF MINNESOTA

Review Incomplete Departmental Deposits

1. Navigate to Accounts Receivable > Payments > Online Payments > UM Prepare Deposit

e Enter Dept ID
o Deposit Status = New
e Click Search

- Accounts Receivable
I» Pending lterms UM Prepare Deposit

E g"eﬂd Debits Enter any information you have and click Search. Leave fields blank for a list of all values.
rafts

=~ Payments

[ Find an Existing Value {_Add a New Value |

= 0nline Paymenis

— UM Prepare Deposit

— UM AdjustiApprove Deposit Unit: | = + |UMND [

Deposit
— UM Copy Depaosit
— Uil View Deposit User ID: | begins with v|| [

Deposit ID: |begins with v|| |

— Regular Deposit
— Regular Deposit Entered Date: | <= v | [E
—%e osit DeptiD: |begins with v||11|:|41 |Q
- W Deposit Status:| = V| | MNew V|
Balancing
- Apply Payments [ case sensitive
[ Electronic Payments
[ Direct Journal Payments Search |
[ Cash Control Entries
[» Review Payments

Clear | Basic Search Save Search Criteria

2. Select Deposit by clicking on Deposit ID

Search Results
1-14 of 14

Deposit Unit De.si} ID Yser D Entered Date DeptlD Deposit Status Bank Code Bank Accoun

LI 01 1110 WERMNEQDZ22 10/22/2008 11041 Mew USBAK 1276
LI 01 111024 WERMEQDZZ 10/23/2008 11041 Mew USBBRK 1276
L0 111036 WERMEQDZZ 10/22/2008 11041 Mew USBEK 1276

3. Review Deposit, if deposit is not valid click on the Delete Deposit button.

{ UM Prepare Deposit
Deposit Unit UMND1  DepositiD 111033 Delete Dep Print DeposttDetall Repor
Accounting Date 1012312008 *Received Date 09/23/2008 |5
*Bank Code USBBK |3, US Bank Entered Date  10/23/2008
i Preparer WERMED22
*Bank Account 1275 |Q, USB Lamberton Depository Acct Preparer Phone
Tender
Accounts Receivable Services Review Incomplete Departmental Deposits

http://www.finsys.umn.edu/ar/arhome.html
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